APPENDIX C

G.A. Special Offset Assignment Process

As you know, in 1995 and 1996, guaranty agencies had to participate in the G.A. Special Offset Assignment Process.  

In the 1995 processing year, the Department did not furnish the guaranty agencies with the 1995 TOP offset and reversal information.  Instead, on a weekly basis, the Department requested assignment of accounts, via a Request for Assignment Record tape.  Some of the accounts requested for assignment had offsets, some had reversals, some had both, and some had neither.  Guaranty agencies had 60 days from the receipt of each tape to either assign the account to the Department or submit the account on a Reason for Non-Assignment Record tape.  Once an account is accepted for assignment, the Department systematically applies the 1995 offset/reversal information to the account.  An account could be submitted on a Reason for Non-Assignment Record tape if the agency had a valid reason to retain the account and was able to obtain the offset/reversal information from the borrower.    

In the 1996 processing year, the Department furnished the guaranty agencies with the offset and reversal information, via the Weekly Collection (Offset/Reversal) Record tape.  This tape also served as a Request for Assignment tape.  Guaranty agencies were required to immediately apply the 1996 offset/reversal information to the appropriate account and had 60 days to either assign the account or submit the account on a Reason for Non-Assignment Record tape.  For the 1996 processing year, the agency did not have to rely on the borrower to furnish the 1996 offset/reversal information as the Department furnished this information to the guaranty agency.  

The Department processes the GA Special Offset Assignment tapes, without the hard copy files.  After processing, the Department submits a Load Data Base Report, indicating the loans accepted for assignment, and an Edit Error Report, indicating the loans that were rejected with the appropriate error codes.  Guaranty agencies have 60 days to submit the hard copy files for the loans appearing on the Load Data Base Report; otherwise, the loan will appear on the agency’s Overdue Collateral Report.  Guaranty agencies have 30 days to correct and resubmit the records appearing on the Edit Error Report.

When the Department processes a Reason for Non-Assignment Record tape, the Department furnishes a Denial Report and a Reject Report.  The Denial Report lists the accounts where the Department is denying the agency’s request to retain an account.  One reason why the Department would deny an agency’s request to retain an account is because the Department is aware of 1995 offset and/or reversal information that your agency apparently is not aware of , based on the indicator in the Reason for Non-Assignment Record tape.  Therefore, it is possible for your agency to receive a denial to retain an account that was requested in the 1995 processing year but it should not receive a denial for an account that was requested in the 1996 processing year because your agency received the 1996 offset/reversal information.  The Reject Report contains the records that the Department could not process because of an error(s) in the record.  
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Accounts that appear on the Denial Report should be assigned to the Department immediately, unless the 1995 offset/reversal information was indicated incorrectly on the Reason for Non-Assignment Record tape.  If the 1995 offset/reversal information was indicated incorrectly on the Reason for Non-Assignment Record tape, the record may be corrected and resubmitted on a Reason for Non-Assignment Record tape.  Accounts that appear on the Reject Report may be corrected and resubmitted on a Reason for Non-Assignment Record tape.

Some guaranty agencies still have not assigned or had their Reason for Non-Assignment accepted for accounts that were requested for assignment by the Department in 1995 and 1996.  These accounts appear on an Overdue Debt Assignment Report, which is sent to the appropriate guaranty agency.  It is imperative that your agency address these accounts immediately; that is, either assign the account to the Department or submit the account on a Reason for Non-Assignment Record tape.

IMPORTANT NOTE:  As previously indicated, the Department is systematically applying 1995 offsets and/or reversals to accounts once they are accepted for assignment.  Therefore, if your agency is assigning a loan to the Department that appears on your Overdue Debt Assignment Report but your agency applied a 1995 offset and/or reversal, your agency must reverse the 1995 offset/reversal transaction(s); otherwise, the borrower will receive double credit for an offset or have their outstanding balance increased twice for a reversal.  These instructions only apply to 1995 offset/reversal transactions as the Department will only systematically apply 1995 offsets and reversals to accounts that appear on the Overdue Debt Assignment Report that were requested for assignment in the 1995 processing year.

For your convenience, attached are the following documents, which are to be used only in connection with the accounts that appear on your Overdue Debt Assignment Report:

Attachment 1:  Tape Format of the Reason for Non-Assignment Record Tape.  It is noted that a Code 10, “In Litigation” was subsequently added as a valid reason to retain an account.  If a requested account has a judgment, guaranty agencies may use a Reason Code in Tape Positions 20 and 21 of either “06” or “10”.  Of course, a guaranty agency may receive a denial if the account was requested in the 1995 processing year and the guaranty agency does not have the offset/reversal information.  It is noted that this tape should not contain header or trailer records.  Attachment 2 is a REASON FOR NON-ASSIGNMENT TRANSMITTAL FORM which must accompany the tape.   

Attachment 3:  TOP ASSIGNMENT FORM.  This form should only be used to assign a loan to the Department that appears on your Overdue Debt Assignment Report.  
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Attachment 4:  G.A SPECIAL OFFSET ASSIGNMENT TRANSMITTAL FORM.  This form must accompany all TOP Assignment Forms or your assignment tape, if the assignment tape contains accounts that appear on your Overdue Debt Assignment Report.  The Department will process the tape, and your agency will receive a Load Data Base Report and an Edit Error Report.  Your agency has 60 days from the date of the Load Data Base Report to submit the hard copy files.  As always, the date of the Load Data Base Report is the official acceptance date of the loan for assignment.
All G.A. Special Offset Assignment tapes, together with a copy of the G.A. Special Offset Assignment Transmittal Form and a copy of the Assignment Letter must be sent to:


Computer Sciences Corporation


Attn: FFEL Tape Librarian 


71 Deerfield Lane, 2nd Floor


Meriden, CT  06450

The original G.A. Special Offset Assignment Transmittal Form and the original Assignment Letter must be sent to:


U.S. Department of Education


GSL Assignment Processing


6201 Interstate 30


Greenville, TX  75402

Additionally, all hard copy files and TOP Assignment Forms must be sent to the Greenville, TX, address indicated above.

If you have any questions regarding the G.A. Special Offset Assignment Process, please contact Sandra McCullough on (202)377-3240.
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Attachment 1 

REASON FOR NON-ASSIGNMENT RECORD

Tape

Position
Field Title

   Length
  Description and Remarks

1-2

Agency Code

       2

  Present. Constant “05”.

3-4

Subagency Code
       2

  Present.  Code assigned by ED to








  identify GA accounts. 

 5

Offset/Reversal
       1

  Code
     Action Taken



Information





0    No Offset or Reversal applied.

1    Offset applied

2    Reversal applied.

3    Offset and Reversal applied.

6-9

Name Control
       4

Present. Enter the first 4 significant 

characters of the obligor’s last name.  Last names of less than four characters will be left justified, with unused positions filled with blanks.  Apostrophes and embedded blanks will be removed.  A hyphen is allowed in positions 2, 3, or 4.  

10-19

SSN


    10

Present.  The obligor’s Social Security








Number as assigned by SSA.  Right








Justified.  The first numeric will be zero.

20-21

Reason

     2

Code

Retain Reason

01 Closed, Paid in Full

02 Closed, Satisfied in Full

03 Closed, Death

04 Closed, Disability

05 Bankruptcy

06 Satisfactory Repayment

Arrangements have been made to pay account off in full

07 Closed School/False Certification 

08 Previously Assigned

09 Repurchased by the Lender

Tape Positions 22 – 135 must be blank filled.

Attachment 2

 REASON FOR NON-ASSIGNMENT TRANSMITTAL FORM






DATE: ________________________________

Agency Name:
___________________________________________________

Agency Identifier:    _________________________________

Contact Person: 
___________________________________________________

Phone Number: 
________________________________

Return Address: 
___________________________________________________




___________________________________________________

Note:

Tape Reel #: ________________________

Record Count: ______________________

Record Density: _____________________


  Track: ______________________

Block Size: 
2025




Record Length:
135

Recording Mode:
EBCDIC

Attachment 3 – TOP ASSIGNMENT FORM

(Two Pages) 

	[image: image1.png]



	           UNITED STATES DEPARTMENT OF EDUCATION

                           TOP ASSIGNMENT FORM

	For Loans Guaranteed Under Title IV, Part B, HEA



	

	All rights, title, and interest of the undersigned is hereby assigned to the United States of America



	Name of Guarantor



	Signature of Officer





Date



	Type Name of Officer



	Title



	

	SECTION A - BORROWER INFORMATION  (Complete once for all loans for this borrower)


	1.  Borrower Current Name (Last, First, Middle)
	2.  Borrower SSN



	3.  Borrower Birth Date (MM/DD/CCYY)


	4.  Mail Delivery Indicator (U or D)
	5.  FDP Indicator (Y or N)



	6.  Borrower Previous Last Name


	7.  Borrower Work Phone
	8.  Borrower Home Phone



	9.  Borrower Street Address (1)



	10.  Borrower Street Address (2)



	11.  Borrower City


	12.  Borrower State
	13.  Borrower Zip Code



	14.  Foreign Country


	Number of Loans Assigned for This Borrower
	

	This page may be detached and used once for all loans to be assigned for a specific borrower




	Title IV Guaranteed Educational Loans Assignment Form - Continued

	BORROWER NAME:





SSN:

	SECTION B - COSIGNER AND REFERENCES INFORMATION (complete separately for each loan)

	15.  Cosigner Name (Last, First, Middle)


	16.  Cosigner SSN

	17.  Cosigner Street Address


	18.  Foreign Country

	19.  Cosigner City


	20.  Cosigner State
	21.  Cosigner Zip Code

	22.  Cosigner Work Phone


	23.  Cosigner Home Phone
	24.  Cosigner Birth Date (MM/DD/CCYY)

	25.  Reference 1 Name (Last, First, Middle)


	26.  Reference 1 Type

	27.  Reference 1 Street Address



	28.  Reference 1 City


	29.  Reference 1 State
	30.  Reference 1 Zip Code

	31.  Foreign Country


	32.  Reference 1 Work Phone
	33.  Reference 1 Home Phone

	34.  Reference 2 Name (Last, First, Middle)


	35.  Reference 2 Type

	36.  Reference 2 Street Address



	37.  Reference 2 City


	38.  Reference 2 State
	39.  Reference 2 Zip Code

	40.  Foreign Country


	41.  Reference 2 Work Phone
	42.  Reference 2 Home Phone

	
SECTION C - HISTORICAL LOAN INFORMATION (complete separately for each loan)

	43.  Indicator of Separate Loan


	44.  Loan Type
	45.  Claiming Lender ID Number

	46.  Original Lender ID Number


	47.  PLUS Student Name (Last, First, Middle)

	48.  PLUS Student SSN


	49.  PLUS Student Birth Date (MM/DD/CCYY)
	50.  School ID Number

	51. Date of Loan Guaranty

        (MM/DD/CCYY)


	52. Date of First Disbursement

        (MM/DD/CCYY)
	53. Date of Last Disbursement

        (MM/DD/CCYY)

	54.  Date of Withdrawal (MM/DD/CCYY)


	55.  Date Entered Repayment (MM/DD/CCYY)
	56.  Date of Default (MM/DD/CCYY)

	57. Date Claim Paid to Lender

        (MM/DD/CCYY)


	58. Date of Last Payment to GA 

        (MM/DD/CCYY)
	59. Date of First Treasury Offset 

        Certification (MM/DD/CCYY)

	60.  Date of Judgment (MM/DD/CCYY)


	61.   Judgment Expiration Date 

        (MM/DD/CCYY)
	62.  Interest Deduction Months



	63.  Amount of Disbursement


	64. Date Opened for Credit Bureau Reporting

      (MM/DD/CCYY)
	65.  Amount of Loan Guaranty



	66.  OPE School ID


	67.  Current Interest Rate Type
	68.  Current Interest Rate

	69.  Variable Interest Add-On Rate


	70.  Interest Rate Cap
	71. Current Balance Date

        (MM/DD/CCYY)

	72.  Collection Fee Cap


	73. Amount Collected by GA

	74.  Principal Amount Paid to Lender by GA


	75.  Interest Paid to Lender by GA

	76.  Interest Capitalized by GA and/or Lender


	77.  Current Principal Balance

	78.  Current Interest Balance


	79.  Current Penalties

	80.  Current Collection Fees


	81.  Current Treasury Offset Fees

	82.  Current Administrative Fees


	83.  Current Miscellaneous Fees


Attachment 4

G.A. SPECIAL OFFSET ASSIGNMENT TRANSMITTAL FORM

Date:
____________________________________

Agency Name: _________________________________________________

Agency Identifier:_______________________________________________

Contact Person: _____________________________

Return Address:  ________________________________________________



        ________________________________________________

Please check one:

Tape: ___________________

Assignment Form(s): ______________

If you are submitting tapes, please fill out remainder of the transmittal.

Reel Identification #:______________________
Record Count: ________________

Creation Date: ___________________________

NOTE:

Record Density: __________________________
Track: ______________________

Block Size: ______________________________   Record Length: _______________

Recording Mode: __________________________

MUST ATTACH ASSIGNMENT REQUEST REPORT TO THIS TRANSMITTAL

iv

